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*Important Note * 
Journey to Excellence forms MUST be included in your packet 
when you send your Charter back to Council to receive your $20 
per boy discount for on-time Charter. 



Internet Rechartering   
 

How To: 
   
First you should identify someone in your unit that is comfortable 
working online. Go to the council web page, 
www.alleghenyhighlands.org and click on the online rechartering 
link. 
Before you attempt your recharter process, go through the tutorial 
to familiarize yourself with the process.  Once familiar follow the 
steps below to complete your charter. 
 

1. Click on the Recharter Now button below. 
 
2. Select First-Time User and enter the unit access code 

provided in your recharter packet.  The access code 
changes each year, so be sure you use this year’s number.  

 
3. Select the unit type and enter the unit number. 

 
4. Create a password as instructed. 
 
5. Complete the information requested on each screen.  You can stop at any time, log off by reentering your access 

code and password. 
 

6. When you’ve completed all the information to recharter the unit, click the Submit button. 
 

7. Print the Unit Charter Renewal Report Package, which includes the charter renewal application and lists of new 
members, transfers, multiples, and no-fee adults.  Acquire the unit leader and chartered organization 
representative signatures on the applications and fee payments to the Scout Service Center before your 
expiration date. 

 
The one thing that you need to remember when doing your online recharter is to mail a finished copy of the charter along 
with your check. 
If you have any questions about the process, don’t hesitate to call us. 
 

 
 

VERY IMPORTANT NOTE 
 

This process does not include the $1.00 per member accident insurance, which must be submitted at the time of 
recharter.  Please include that when submitting your fees to the Scout Service Center. The  fees for youth and adults are 
$24 plus $1, and the charter fee is $40. Those funds are now called a liability insurance fee. Because of high insurance 
claims, we have to help pay for it. Believe it or not, even after this increase, National still has to kick in a couple more 
million……… 
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January 
Dec 30 – Happy New Year – Service Center Closed 
3 – Friends of Scouting 2017 Campaign launches 
4 – Dist. Cmte Mtgs & Charter Rep. Training, Western  
      Gate Commissioners Meeting 
7 – OA Family Banquet 
8 – Eagle Scout Dinner 
11 – Two Lakes Activities Cmte 
      Dist. Roundtables & Commissioners Mtg    
12 – Council Training Committee 
16 – ML King Day       
18 – Council Advancement Cmte 
19 – Council Membership Cmte 
21 – District Klondike Derbies 
25 – Council Camping Cmte 
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February 
1 – Dist. Cmte Mtgs 
4 – Masonic Scouting Breakfast 
5 – Scouting Anniversary Week begins 
7 – Camp Merz Properties Cmte 
8 – District Roundtables & Two Lakes Commissioners Mtg   
      & Activities Cmte 
      Earn Your Way to Camp Sale Kickoff 
9 – Council Training Cmte & ELSR Properties Cmte 
11 – Cub Scout Fun Day at Merz & ELSR 
14 – Valentine’s Day 
18 – Two Lakes Ice Camp  
20 – Presidents Day – Service Center Closed 
22 – Council Camping Cmte 
25 – Rendezvous IV – Memorabilia Tradoree 
29 – Western Gate Recharters Due 

March 
1 – District Cmte Mtgs 
6 – Western Gate  Friends of Scouting Rally 
8 – District Roundtables & Commissioners Mtg 
9 – Council Training Cmte & ELSR Properties Cmte 
12 – Daylight Savings Begins 
13 – Council Activities Committee 
14 – Camp Merz Properties Cmte 
15 – Council Activities Cmte 
17 – Saint Patrick’s Day 
18 – Council Cub Scout Pinewood Derby Championships 
23 – Council Membership Committee 
26 – Two Lakes Friends of Scouting Rally 
29 – Council Camping Cmte & 
       Earn Your Way to Camp Candle 
       Order Due in Service Center 

April 
1 – OA Fellowship Camp Merz 
3 – EXTRA Early Bird Camp Savings Monies Due 
5 – District Committee Meetings 
8 – Council Recognition Dinner 
11 – Camp Merz Properties Committee 
12 – District Roundtables & Commissioners Mtg &  
      Two Lakes Activities Cmte 
13 – Elk Lick Properties Committee 
14 – Good Friday Service Center Closed 
15 – Scouting For Food Doorhanger Distribution Day 
16 – Easter 
19 – Council Activities Cmte 
21 – Earn Your Way to Camp Candle Pick up Night 
22 – Scouting for Food Pickup Day 
28-29 – Boy Scout Ldr Outdoor Skills Training 
29 – Cub Scout Leader Baloo Training 
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